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[bookmark: _heading=h.30j0zll]About Us
The All Angels Playgroup runs term time only on Thursday mornings from 9.00 am – 10.30 am
All Angels Playgroup is a family centred play session where children can explore and learn through play and families have the opportunity to engage with others.  A selection of refreshments are provided in a friendly and welcoming environment.
Statement of Intent
All Angels Playgroup aim to provide:
· A setting that is designed to enable children to explore, learn and play independently in a safe environment.
· Relationships with parents and carers are also important and will be nurtured and developed.
· Equality of opportunity for all children.
· To provide quality and consistency within the provision.
· Activities are planned throughout the learning environment to help the children develop in all areas of learning
Equality & Diversity
All Angels Playgroup does not discriminate on any grounds, including but not limited to: ethnicity/national origin, culture, religion, gender, disability or sexual orientation.
[bookmark: _heading=h.1fob9te]Welfare & Security
Safety and security is a high priority at All Angels Playgroup and it is important that all children are safe. 
· We will ensure that adults who have access to children are suitably vetted and trained.
· We will ensure that the setting is fit for purpose and that furniture and equipment is safe.
· [bookmark: _heading=h.3znysh7]We will maintain records, policies and procedures required for safe and efficient management of the setting.
· Name badges are issued to all members of the team and must be visible at all times.
· No unauthorised person should let anyone into the building.
Toilet Facilities
· The accessible/visitor toilet which is well equipped with baby changing facilities.
· You will find a baby changing unit and a small white bin for nappies/wipes which must be disposed of in sealed nappy bags and kept separate from regular waste.
· Anyone wishing to use the amenities must be escorted by a member of the team.

Health and safety
· A first aider is accessible at all times.
· Accidents and injuries are recorded in an accident book. 
· [bookmark: _heading=h.tyjcwt]To minimise the risk of falling we encourage that the toys stay on the mats as much as possible to ensure that walkways are free from obstacles.  
· Children should not climb on any of the PE equipment which is in the hall.
· There is a designated area for snack time – snacks and drinks must be kept within this area to reduce the risk of any accidents.
· Hot drinks must not be carried around the school hall and should be supervised by parent/carer at all times.
· All children should be appropriately supervised at all times during the All Angels Playgroup session to minimise the risk of injury.
· Children are the responsibility of their appropriate adult at all times.

Safeguarding Children
At All Angels Playgroup we comply with all the legal requirements set out in the ‘Statutory Framework for the Early Years Foundation Stage’ – September 2012.  We work in line with the guidance and procedures of the Local Safeguarding Children Board and the Government’s statutory guidance ‘Working Together to safeguard children’ and ‘Keeping Children Safe in Education 2018’.  The Headteacher is the designated Safeguarding Lead Officer and Deputy Safeguarding Officer is the Deputy Headteacher.  The setting follows all of the protocols and procedures in place within the school and follows their safeguarding policy which is available on the school website.
Confidentiality
All confidential information will be kept securely and will only be passed on to other agencies with permission from parents/carers.  Where there is an issue about child protection then the child’s welfare will be put first and the Safeguarding Children policy will be followed.
Parents and carers have free access to all information kept on their own child. (Except in exceptional cases where GDPR Regulations stipulates it is against the best interests of the child to do so).

Accidents and Emergencies
Whilst staff will take all reasonable steps to ensure that hazards to children – both indoors and outdoors – are kept to a minimum, we recognise that children need to explore and test their own developing physical abilities and will therefore occasionally injure themselves.  When such an accident occurs staff will:
· Provide any necessary first aid treatment if necessary.
· Record details of what happened in the accident book including any treatment given.
· Sign the accident book and ensure that the parent/carer also signs it.
· A first aid kit is available at All Angels Playgroup for the parent/carers/child-minders to administer the appropriate treatment.
· If necessary the named first aider on duty within school can be contacted to provide adequate treatment and advice.
· At least one member of staff who has a current paediatric first aid certificate will be on the premises at all times.
· Our Paediatric First Aider:  Mrs Michelle True
Behaviour Expectations
All children are expected to play and interact with others in a kind and respectful manner at all times.  It is the responsibility of the parent/guardian to supervise their behaviour and conduct whilst at playgroup.
Many children go through a stage of biting other children and staff.  We know this is an emotive subject and when this occurs, particularly if a child bites regularly, the following procedure will be followed:
The victim will be comforted by their key person and any required medical treatment given.
The parent/carer of the perpetrator will be asked to move away from the play area and told, in a manner appropriate to the child’s age that the behaviour was unacceptable.  The child will not be shouted at and only one member of staff, will deal with this.  
The incident will be reported in the accident book.

Smoking
All smoking, including e-cigarettes and other alternatives, is prohibited on the school premises.



Fire Drill

FIRE DRILL PROCEDURE
WHEN THE FIRE ALARM HAS BEEN ACTIVATED THE FOLLOWING PROCEDURE SHOULD BE PUT INTO OPERATION:

1. All Angels Playgroup should leave the premises through the SCHOOL HALL EXIT and should line up at ASSEMBLY POINT ONE.

2. A member of the team will check his/her register and ensure that all the parent/carers and children are accounted for.

3. The Head teacher and support staff should check that all children and visitors have left the premises. Head teacher to start the ‘sweep’ from junior toilets, working through the school and leaving by the LOWER ENTRANCE nearest to ASSEMBLY POINT ONE.

4. FIRE EXTINGUISHERS/FIRE ALARM ACTIVATORS – Please check WHERE they are located and HOW TO USE THEM.

5. The Fire Drill should be held at least once per term and on some occasions the alarm might be activated without prior warning to members of staff.

Bomb Alerts
Evacuation should take place as a fire drill. The fire alarm or other electric devices should not be switched on or off. Clear building and contact police.

Lockdown procedure
A continuous whistle will be blown to signal the alarm. 

1. Secure all entrance points to classrooms/school hall and lock entrance doors with key/bolt.

2. Dial 999 for each emergency service that the incident requires.
3. |Ensure that staff members take action to increase protection from further danger:	
· Block access points.
· Sit on the floor, under tables or against the wall.
· Keep out of sight and draw curtains to avoid detection.
· Turn off lights.
· Stay away from windows and doors.
· Keep children calm and quiet.
4. Ensure that all pupils and staff members inside the specified assembly rooms are aware of an exit point in case an intruder manages to gain access or the assembly rooms becomes unsafe.
5. Check for missing or injured staff members and pupils if it is safe to do so.
6. Remain inside the specified assembly rooms until the all clear signal has been given or unless told to evacuate by the emergency services.

Violence & Abuse
Physical or verbal abuse is totally unacceptable and will not be tolerated.  All members of the team should be treated with respect.

Attendance
· We ask all new members to complete a registration form.
· All visitors must ensure that they have ‘signed in’ on each session, so there is an accurate record of attendance and in the event of a fire everyone can be accounted for.
· Children must be appropriately supervised at all times.
· The maximum capacity of children attending a session is 24.  Once maximum capacity has been reached a sign will displayed on the entrance door and notification will be posted on our Facebook page.

Feedback
· At All Angels Playgroup we always try to ensure the safety and wellbeing of all visitors to the school at all times.
· We do hope you enjoy coming to All Angels Playgroup and any comments or suggestions are always gratefully received
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